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CollegeFish.org Transfer Student Recruitment 
 

Welcome to CollegeFish.org, tƘƛ ¢ƘŜǘŀ YŀǇǇŀΩǎ ŎƻƳǇǊŜƘŜƴǎƛǾŜΣ ƻƴƭƛƴŜ ǊŜŎǊǳƛǘƳŜƴǘ ǎƛǘŜΦ ¢Ƙƛǎ ǎƛǘŜ ŀƭƭƻǿǎ 
four year institutions to actively recruit transfer students by searching for and exporting results of self 
ŘƛǊŜŎǘŜŘ ǎŜŀǊŎƘŜǎ ƻŦ tƘƛ ¢ƘŜǘŀ YŀǇǇŀΩǎ ǎǘǳŘŜƴǘ ŘŀǘŀōŀǎŜΦ  CollegeFish matches students to four year 
colleges that are a good fit for them based on the profile information that they enter. CollegeFish then 
provides students with a 22+ transfer step guide to help ease the transition from the two year college to 
ŀ ƎƻƻŘ Ŧƛǘ ŦƻǳǊ ȅŜŀǊ ŎƻƭƭŜƎŜΦ ²ƛǘƘ ȅƻǳǊ ŎƻƭƭŜƎŜΩǎ ǎǳōǎŎǊƛǇǘƛƻƴ ǘƻ /ƻƭƭŜƎŜCƛǎƘΣ ȅƻǳ ƘŀǾŜ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ 
actively recruit the best fit transfer student for your college by selecting the specific search criteria that 
you are looking for in a transfer student.  
  
You may run as many searches as you desire ς only when you are satisfied with the number of recruits 
ǘƘŀǘ ȅƻǳǊ ǎŜŀǊŎƘ ǊŜǎǳƭǘǎ ȅƛŜƭŘΣ Řƻ ȅƻǳ ǎŜƭŜŎǘ άǊŜŎǊǳƛǘέΦ ¢ƘŜƴΣ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƴŀƳŜǎ ǘƘŀǘ ȅƻǳ recruit will 
be deducted from the total number of names that you purchased.  Currently, there are over 250,000 Phi 
Theta Kappa members in our system and gradually; we will open CollegeFish up to non-Phi Theta Kappa 
members at two year partner colleges around the country as well.  Soon you be able to recruit both Phi 
Theta Kappa members and non-Phi Theta Kappa community college students.   
 
As a subscriber, feel free to contact us at any time with questions or concerns.  We are available from 
8:30-5pm CST, Monday through Friday.  You can reach us at collegerelations@collegefish.org or at 
866.286.8453. 
 
[ŜǘΩǎ ƎŜǘ ǎǘŀǊǘŜŘΗ  ¢ƻ ƭƻƎ ƛƴΣ ǇƭŜŀǎŜ ŜƴǘŜǊ ȅƻǳǊ ǳǎŜǊƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘΦ  LŦ ȅƻǳ ŘƻƴΩǘ ǊŜƳŜƳōŜǊ ȅƻǳǊ 
username and password, feel free to call us at the number above. 
 

 
 

mailto:collegerelations@collegefish.org
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¢ƻ ōŜƎƛƴ ȅƻǳǊ ǎŜŀǊŎƘ ŦƻǊ ǘƘŜ ōŜǎǘ Ŧƛǘ ǘǊŀƴǎŦŜǊ ǎǘǳŘŜƴǘ ŦƻǊ ȅƻǳǊ ŎƻƭƭŜƎŜΣ ǎƛƳǇƭȅ ŎƭƛŎƪ ǘƘŜ άSearch for 
Studentsέ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ƭŜŦǘ ƘŀƴŘ ƴŀǾƛƎŀǘƛƻƴ ƳŜƴǳΦ 
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Once yoǳ ƘŀǾŜ ŎƭƛŎƪŜŘ ά{ŜŀǊŎƘ ŦƻǊ {ǘǳŘŜƴǘǎέΣ ǘƘŜ ǎŜŀǊŎƘ ƻǇǘƛƻƴǎ ǇŀƎŜ shown below will appear. 
 

 
 
 
You will first want to search for students based on one of three Residence Location options:  
 

1. Zip Code- This is the zip code associated with the primary address of the student. You may 
search on one zip code or multiple zip codes. You may separate multiple zip codes by leaving a 
space between them or include a grouping of zip codes by inserting a hyphen.  

2. Geographic Region- This is the geographic region that matches the primary address of the 
student.  

3. State/Province- If you do not desire to search a geographic region, you may select the individual 
state to search. Each state includes students that list that state as their primary address.  

 
Geographic Region Definitions 

 

Region States Included 

US-New England CT, ME, MA, NH, RI, VT 

US-Mid East DE, DC, MD, NJ, NY, PA 

US-Great Lakes IL, IN, MI, OH, WI 

US-Plains IA, KS, MN, MO, NE, ND, SD 

US-Southeast AL, AR, FL, GA, KY, LA, MS, NC, SC, TN, VA, WV 

US-Southwest AZ, NM, OK, TX 

US-Rocky Mountains CO, ID, MT, UT, WY 

US-Far West AK, CA, HI, NV, OR, WA 
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Students are asked to report their transfer preferences in their student profiles. The transfer region 
refers to the student's regional preference where he or she would like to attend school. This 
preference may be in a different geographic region from where their primary address is located. 
Keep in mind that not all transfer students report a transfer preference. However, this criteria can 
be a useful tool in helping you set realistic recruiting goals.  
 
If you would like to search for students at one or more specific community colleges, you can do so 
by entering your preferences in the Current School section. Here, you will select a state where you 
would like to search community colleges. Once you select a state, the box below ǘƛǘƭŜŘ ά/ƻƳƳǳƴƛǘȅ 
/ƻƭƭŜƎŜέ ǿƛƭƭ ǇƻǇǳƭŀǘŜ ŀ ƭƛǎǘ ƻŦ community colleges located in that particular state. If you would like 
to select more than one state, you can do so by holding down the Ctrl key while at the same time 
selecting the state with your cursor. Multiple community colleges can also be selected in the 
ά/ƻƳƳǳƴƛǘȅ /ƻƭƭŜƎŜέ ōƻȄ ōȅ ŀƭǎƻ ƘƻƭŘƛƴƎ Řƻǿƴ ǘƘŜ /ǘǊƭ ƪŜȅ ǿƘƛƭŜ ǎŜƭŜŎǘƛƴg community colleges with 
your cursor. 
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The Academics section allows you to enter preferences such as GPA, Major and Honors Program 
participation at the community college level. 

 

 
 

 
When searching by major, your search results will include students that either list your selected major as 
their current two year major or their anticipated four year major. In these results, only the four year 
major will appear. If it appears that it doesn't match here, it means that your major has matched to the 
student's current two year major.  Students may change their minds, so it was determined to provide 
you with both. 
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The expanded Academics section below shows you how to drill down on specific majors. If you are not 
quite sure where to look for a specific major within the major tree, you can search for the major in the 
ά{ŜŀǊŎƘ ƳŀƧƻǊǎέ ŦƛŜƭŘΦ !ŦǘŜǊ ŜƴǘŜǊƛƴƎ ŀ ƳŀƧƻǊ ƛƴ ǘƘŜ ǎŜŀǊŎƘ ŦƛƭŜŘΣ ǎƛƳǇƭȅ ŎƭƛŎƪ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ ƛŎƻƴ ǘƻ ǘƘŜ 
right of the search field. If your major of choice is listed, it will be highlighted in blue. You will then 
notice green up & down arrows beside the highlighted major. These arrows can be used to navigate 
through the list of majors to see if the related major is located in an additional area within the major 
tree. 
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Next, you will be able to search for students based on demographic information such as ethnicity, 
gender, age, military participation, income level, federal financial aid eligibility, international students, 
first generation students, religion, housing, and full or part time attendance preferences. 
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Here, the Activities and Athletic sections allow you the opportunity to search for students who are 
interested in participating in listed extracurricular activities or athletic programs. If you select any 
activities or programs here, your search results will only yield students who are interested in 
participating in the specified activities or programs that you select. 
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Lastly, after selecting the combination of search criteria thaǘ Ŧƛǘǎ ȅƻǳǊ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ƴŜŜŘǎΣ ǇƭŜŀǎŜ ǇƭŀŎŜ 
one or more of the following parameters on your search.  
 

1. {ŜƭŜŎǘƛƴƎ άExclude students that are already in Recruit Listέ prevents you from pulling duplicate 
names from the database. 

 

 
 

2. {ŜƭŜŎǘƛƴƎ άSearch only students who have Ǉǳǘ ȅƻǳ ȅƻǳ ƛƴ ǘƘŜƛǊ CƛǎƘ .ƻǿƭέ ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ Ǉǳƭƭ ŀ 
list of students that have shown an interest in your college. Upon researching colleges in 
CollegeFish, students have the option to place up to 6 colleges in their Fish Bowl.  

 
3. {ŜƭŜŎǘƛƴƎ άSearch only Phi Theta Kappa membersέ ŜƴǎǳǊŜǎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘǎ ǘƘŀǘ ȅƻǳ ŀǊŜ 

searching for are all Phi Theta Kappa members. Currently, CollegeFish is open to all Phi Theta 
Kappa members and non-Phi Theta Kappa members in the state of Mississippi. It is our goal to 
roll CollegeFish out to an additional 5 states within the next year. Gradually, you will see more 
and more non-Phi Theta Kappa members utilizing CollegeFish, which will exponentially expand 
your recruitment pool! 
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After clicking ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴΣ ŀ ǿŀƛǘ ǇŀƎŜ will appear and within seconds, your search results will 
generated. 
 

 
 
Here, the search results page will indicate how many students match the criteria you entered, and this 
page can also be used to show you additional details about these students. From here, you can also 
modify your search to reduce or expand the number of names your search results yield. Please 
remember that the narrower the search, the fewer names that will result. If you run a search and few 
names are yielded, modify your search and make the search broader for better results.  
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Once you are happy with the number of names your search results yield, you will then be able to recruit 
these students and save them in an Excel or CSV file.  
 

 
 
Only when you are satisfied with the number of recruits that your search results yield, do you select 
άwŜŎǊǳƛǘ ǘƻέΦ ¢ƘŜƴΣ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƴŀƳŜǎ ǘƘŀǘ ȅƻǳ ǊŜŎǊǳƛǘ ǿƛƭƭ ōŜ ŘŜŘǳŎǘŜŘ ŦǊƻƳ ǘƘŜ ǘƻǘŀƭ ƴǳƳōŜǊ ƻŦ 
names that you purchased.  /ƭƛŎƪƛƴƎ άwŜŎǊǳƛǘ ǘƻέ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƴŀƳŜ ȅƻǳǊ ǊŜŎǊǳƛǘ ƭƛǎǘΦ bŀƳƛƴƎ ȅƻǳǊ ƭƛǎǘǎ 
will help you differentiate between the various lists you pull from the database. 
 

 


